Smokefree Workplace Criteria 
In general, the quicker workplaces become smokefree the better it will be for the health and well being of your employees and your organisation. 

The smokefree provisions of the Health Act, which are likely to come into force in Summer 2007, will mean that places of work such as factories and offices, shops, public and government buildings, schools, bars, restaurants, hospitals and public transport and many others will be required to go smokefree. 
But there is nothing to stop employers from going smokefree before this deadline, and there are many good reasons to do so.  
For example, all workplaces are covered by existing Health and Safety Acts and Employment Acts. This means that every employer has a duty of care to their employees, requiring them to do everything reasonably practicable to protect workers from harm. 

There is overwhelming scientific evidence about the dangers of exposing non smokers to secondhand smoke in the workplace, therefore to continue to expose workers to the dangers of secondhand smoke in the workplace could mean legal action, if workers or customers are made ill through exposure. Employers now have good reason not to know about the risks of secondhand smoke, given the extensive publicity around the smokefree provisions of the Health Bill and the publication of, for example, reports from the Government’s Scientific Committee on Tobacco and Health
  

A smokefree policy in the workplace based on health and safety principles should meet the following criteria, although employees and their trade union representatives should always be fully consulted about such a policy. It may be necessary in particular cases to consider what phased steps to take to move from a situation where smoking is allowed somewhere or everywhere in a workplace, to a situation where it is not allowed in the workplace at all, although the health and safety risks of such an approach should be carefully considered. 

REQUIREMENTS OF A SMOKEFREE POLICY

1. Notice (90 days) is given to workers and customers of changes to existing policy on smoking in the workplace. 
2. Where changes to employee contracts are made, this will only occur after consultation and negotiations between the employers and employees.
3. From an agreed date, smoking will not be allowed indoors anywhere in the buildings. If smoking has previously been allowed in shared communal space, canteens or pre-existing smoking rooms then these are now made smokefree. 

4. Details of provisions applying to employees who wish to continue to smoke outside the building (including policy on work breaks).  
5. Where there is provision of outdoor designated smoking areas these are located away from entrances and exits. People who smoke outside are encouraged to dispose of their cigarette litter properly in bins or pouches. The charity ENCAMS (Keep Britain Tidy) is working in partnership with cigarette bin manufacturers to offer local authorities and businesses the chance to purchase smoking bins at a discounted price.
6. All vehicles used at work are smokefree except when used exclusively by a single individual. 
7. Signage will be used to inform workers, customers and visitors of the new smokefree policy.

8. A clear complaints and reporting procedure is put in place to deal with any problems arising from the new policy.
9. Employees are given access to help to stop smoking at work and to quit, including support for NRT treatment where appropriate.

10. The employer provides clear information and advice to explain the decision to go smokefree and to set out the new policy. 
11. The smokefree policy is reviewed after 6 months and then annually in line with other health and safety policies.
  
� http://www.advisorybodies.doh.gov.uk/scoth/PDFS/scothnov2004.pdf





